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1. GIOI THIEU
1.1. Muc dich va pham vi tai liéu

— Cung cap hudng dan chi tiét cho nguoi sit dung vé tinh niang Pang ky uy

quyén trén TLA Vi - vOps

1.2. Cac thuit ngir va tir viét tit

STT Thuat ngir Dinh nghia Ghi chu
1 TLA Tro 1y 4o
2 NSD Nguoi st dung
3 HDSD Hudng dan sir dung

1.3. Mo ta chung
Tai liéu bao gdm cac phan ndi dung chinh sau:
— Phan 1: Giéi thiéu - Gi6i thiéu chung vé muyc dich va pham vi tai liéu
— Phan 2: Huéng dan Piang ky ty quyén - Chi tiét hudng dan cac budc twong
tac thyc hién dang ky ty quyén trén app vOps
— Phan 3: Céc luu y khi sir dung - Nhitng diém can luu ¥ khi thuc hién dang ky
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2. HUONG DAN PANG KY UY QUYEN
2.1. Kich hoat Kkich ban Ping Ky iy quyén

— Céch 1: NSD truy cap vao Trg ly do Vi, click vao tur khoa “Pang ky uy
quyén” trén menu chinh.

15:12 T E
¢ @ Vi (Viettel Al Assistant)

0346410590

haitta@viettel.com.vn

Ma NV
447089

idi tink
Female
1997

Ky su Giai phap nghiép vu Business
Analysis (BA)

Khai Nén tang Trd Iy ao - Trung tam Dich
vu dif liéu va Tri tué nhan tao Viettel

Diém danh di truc H& 53 di cong tac ni
Bing ky truc nghi Hé sa di nudc ngoa
| Bang ky Gy quyén | Quy tic xép chd ng

N6i dung chudn bi |
Hb s¢ CQBV cén Iu

Vi tri clia phién dick

® o

Hinh 1 - Giao dién menu chinh cua Vi-vOps
— Cach 2: NSD nhép text hodc dung voice yéu cdu, danh sach cac cdu miu
kich hoat kich ban Pang ky ty quyén nhu sau:
+ Ding ky uy quyén
Ding ky iy quyén quyét toan thué
Pkuq
T6i mudn dang ky ty quyén quyét toan thué

T6i mudn tu dang ky thong tin quyét toan thué

+ + 4+ o+ 4+
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— Khi kich hoat kich ban Pang ky uy quyén, s& hién thi kich ban chi tiét dang

ky Gy quyén, chi tiét cac budc dang ky xem muyc 2.2
2.2. Ping ky ity quyén
2.2.1. Piéu kién

— NSD ding nhap thanh cong vao hé thong

— Thoi gian hién tai nam trong thoi gian cho phép diang ky
2.2.2. Cac budc thuc hién

Buéc 1: NSD diang nhap thanh cong vao hé théng ==> Bam chon tuong tac véi
TLA

Buée 2: NSD kich hoat kich ban Pang ky ty quyén (chi tiét xem muc 2.1) ==> H¢
thng hién thi thong tin thu nhap va thong tin ngudi phu thude ciia NSD

¢ Thong tin thu nhap

14:48 e
¢ @ Vi (Viettel Al Assistant)

Dang ky uy quyén

@ Bang thu nhap ndm 2024
Téng thué
Téng thu nha
Cuthug . 127TrVND
267.5Tr Tong khau trir
VND BHXH
15.2Tr VNB

Théng tin chi tiét >

@ Ban khéng c6 théng tin ngudi
phu thugc.

@ Click vao day dé xem hudng dan
ho&c Dang ky Uy quyén quyét
todn thué.

Vi (Viettel Al Assistant)
Mai ban lua chon

1Dang ky Gy quyén
2 Xem huéng dan

3 T6i can thay déi ngudi phu thudc,
xem lai thu nhan

©)

©®
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Hinh 2 - Giao dién thong tin thu nhdp

Dang ky uy quyén

@ Bang thu nhdap nam 2024
Téng thué
Téng thu nhap
it 12.7Tr VND
267.5Tr Téng khau trir
VND BHXH
15.2Tr VND

Thong tin chi tiét ~

Bdn vi chi tra: Trung tdm Dich vu df

liéu va Tri tué nhan tao Viettel
« Thu nhap chiu thué: 267.504.618 VND
. Thué da ndp: 12.682.090 VND
- Bao hiém d3 ndp: 15.242.904 VND

Hinh 3 - Giao dién théng tin chi tiét
Céc truong thong tin bao gém:
- Téng thu nhép chiu thué
— Tong thué d nop
— Tong khau trir Bao hiém xi hoi (BHXH)
— Thong tin chi tiét:
o Tén don vi chi tra
o Thu nhép chiu thué tai don vi
o Thué da nop
o Béo hiém da ndp

% Thong tin nguoi phu thude
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@ Pong chi ¢6 1 nguoi phu thude

T

Nguyén Trung Qudc Tuan
Quan hé: Con trai
Thai gian gidm trir: 01/01/2024 -
31/12/2024
DPau méi quyét toan thué: Céng ty
me - Tap doan Céng nghiép - Vién
théng Quan doi

« So tién: 52.800.000 VND

Hinh 4 - Giao dién thong tin nguoi phu thugc

Céc truong thong tin bao gom:

— Tong s6 ngudi phy thudce

— Théng tin chi tiét cia timg nguoi phu thudc:

o Ho va tén nguoi phu thudc

o Quan h¢

o Thoti gian gidm trur

o Dau moi quyéet toan thué

o SO tién gidm tru

i

Vi

Hinh 5 - Giao dién trwong hop khong co nguoi phu thugc

Bang thu nhap nam 2024

Téng thué
Téng thu nhap
chiu thué 12.7Tr VND
267.5Tr Téng khau trif
VND BHXH
15.2Tr VND

Thong tin chi tiét >

Ban khéng c6 théng tin ngudi
phu thubc.
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Budc 3: Tro 1y 40 Vi hién thi cac lya chon ngay dudi thong tin thu nhip va thong
tin nguoi phu thudc, bao gom:
— Pang ky uy quyén: Truong hop thong tin thu nhap va thong tin ngudi phu
thudc chinh xac, NSD click chon Ping ky iy quyén
—  Xem huéng dan: Click vao dé m¢ bai hudng din Pang ky Gy quyén quyét
toan thué trén Viettel Family
— Toi can thay dbi nguoi phu thudc, xem lai thu nhap: Truong hop thong tin
thu nhap hodc ngudi phu thudc khong chinh xac, NSD lién hé véi dau moi
phu trach tai don vi va quay lai dang ky khi thong tin da dugc chinh stra

chinh x4c.

Click vao day dé xem hudng dan
hodc Dang ky Uy quyén quyét
todn thué.

Vi (Viettel Al Assistant)
Mai ban Iua chon

1 Pang ky Gy quyén
2 Xem huéng dan

3 T6i can thay déi ngusi phu thudc,
xem lai thu nhap

Hinh 6 - Giao dién lva chon

10
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Vi (Viettel Al Assistant)
MG&i ban Iua chon

1Bang ky ty quyén
2 Xem huéng dan

3 T6i can thay déi ngudi phu thudc,
xem lai thu nhap

3 Toi can thay d6i ngudi phu
thudc, xem lai thu nhap

@ Mai dong chi quay lai dang ky
quyét toan khi thong tin nguoi
phu thudc, thu nhap da chinh
Xac.

® &

Hinh 7 — Giao dién truong hop can thay doi thong tin
Buéc 4: Trudng hop NSD click chon Ping Ky iy quyén
==> H¢ thong s& tra vé danh sach cac hinh thirc quyét toan thué:
— Uy quyén (chuyén budéc 5)
- Tu quyét toan theo dién cu tra tai VN

—  Tu quyét toan theo dién khong cu tri tai VN

11
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1 Uy quyén

Cam két clia d6i tugng dang ky
Uy quyén quyét toan thué:

@ Vi (Viettel Al Assistant)

MG&i ban Iuya chon

1 T6i chi 6 thu nhap chiu thué tai
cac don vi clia Tap doan Viettel

2 T6i thudc dién dudc diéu chuyén
gilra cac dan vi doc lap trong Tap
doan

3 T6i cé thém thu nhap ngoai
Viettel duéi 120 triéu d& thu thué
10% va khdng cé nhu cau quyét
toan thué phan thu nhap nay

@ ¢

Hinh 8 - Giao dién lwa chon hinh thirc quyét todn thué

Truong hop NSD lwa chon Tw quyét toan theo dién cw trd tai VN hoic Tw
quyét toan theo dién khong cw tri tai VN => Heé thong s& ghi nhan va luu lai

két qua dang ky.

12
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Vi (Viettel Al Assistant)
MGgi ban lua chon

1 Uy quyén

2 Tu quyét todn theo dién cu trd tai
VN

3 Tu quyét toan theo dién khdng cu
trd tai VN

2 Tu quyét todn theo dién cu tru
tai VN

@ Ban da dang ky thong tin ty
quyét toan thué thanh cong!

Tin nhan mdai ® &

Hinh 9 - Giao dién chon Tu quyét toan

Budce 5: Truong hop NSD lya chon hinh thirc Uy quyén
==> H¢ thong s€ dua ra danh sach cam két ciia do1 tugng dang ky uy quyén
1 Uy quyén
Cam két cla d6i tugng dang ky
Gy quyén quyét toan thué:

Vi (Viettel Al Assistant)
Mai ban lya chon

1 T6i chi cé thu nhap chiu thué tai
cac don vi clia Tap doan Viettel

2 T6i thudc dién dudc diéu chuyén
gilfa cac dan vi doc 1ap trong Tap
doan

3 T6i 6 thém thu nhap ngoai
Viettel dusi 120 triéu da thu thué
10% va khong cé nhu cau quyét
toan thué phan thu nhap nay

rin nhan mdi ® O

Hinh 10 - Giao dién lwa chon cam két ciia doi twong ity quyén

13
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» Truong hop NSD lya chon cam két chi c6 thu nhap chiu thué tai cac don vi
ctia Tap doan Viettel hodc cam két ¢ them thu nhap ngoai Viettel duéi 120
triéu dong da thu thué va khong c6 nhu can quyét toan thué phan thu nay

= Hé thong tién hanh luu lai cac lya chon ctia NSD va hién thi thong bao “Néu
co chitng tir dong gop tw thién nhdan dao bén ngoai Tdp doan xin gui ban

scan vé dia chi hr service@viettel.com.vn trude ngdy 15/03/2025”

1 Toi chi cé thu nhap chiu thué
tai cac don vi cua Tap doan
Viettel

@ Ban da dang ky théng tin Uy
guyén quyét toan thué thanh
cbng!

@ Néu cé ching tlr dong gop tur
thién nhan dao bén ngoai Tap
doan xin gt ban scan vé dia chi
hr_service@viettel.com.vn trudc
ngay 15/3/2025.

® &

Hinh 11 - Giao dién két qua dding ky thanh céng cia hé thong

14
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3 T6i c6 thém thu nhap ngoai
Viettel dudi 120 triéu da thu thué
10% va khéng c6 nhu cau quyét
toan thué phan thu nhap nay

Ban d3 dang ky thoéng tin uy
quyén quyét toan thué thanh
cbng!

e

Néu cé ching tlr déng gop tur
thién nhan dao bén ngoai Tap
doan xin gt ban scan vé dia chi
hr_service@viettel.com.vn trudc
ngay 15/3/2025.

e

® &

Hinh 12 - Giao dién két qua ddng ky thanh céng cia hé thong

Buéc 6: Truong hop NSD lya chon hinh thic Téi thude dién diéu chuyén giira
cac don vi doc lap trong Tap doan
= Hé¢ théng hién thi thong bao yéu cau NSD nhap ) ngudi phu thudc tai don vi
cii (trude khi didu chuyén)
Buéc 7: NSD nhap thong tin s6 nguoi phu thude trude khi diéu chuyén.

Truong hop khong c6 nguoi phu thude trude khi diéu chuyén don vi, nhap 6 0

15
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2 T6i thudce dién dugc diéu
chuyén gilra cac don vi déc lap
trong Tap doan

@ S6 ngudi phu thudc da dugc
giam trir gia canh tai don vij ci
trudc khi digu chuyén (Néu
khoéng cé thi nhap 0)

Ban d& dang ky théng tin Uy
quyén quyét toan thué thanh
cong!

e

Néu cé chirng tlr dong gop tir
thién nhan dao bén ngoai Tap
doan xin gt ban scan vé dia chi
hr_service@viettel.com.vn trudc
ngay 15/3/2025.

e

Hinh 13 - Giao dién két qua ddng ky thanh céng cia hé thong

16
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3.CAC LUU Y KHI SU DUNG

STT Truong hop Xur ly
1 NSD tién hanh dang ky nhiéu lan TLA s& luu lai két qua diang ky gan
trén TLA Vi nhat
2 Khong hién thi giao dién Thong tin )
thu nhdp va Thong tin ngudi phu Tién hanh cép nhat lai app vOps
thudc nhu huéng dan
3 Céc truong hop ding ky khong

thanh cong khac

TLA tra vé thong bao 15i twong tng

17
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